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Division of Information Technology 
OFFICE OF TELECOMMUNICATIONS 

Robinson Hall, Room 119 
Phone: (301) 860-4102/4106 

Fax: (301) 860-4112 

 Cell Phone Request Form 
SECTION 1 

Requesting Department: 
Date: 
Contact Name:              Building/Room Number: 
Extension: 
Alternate Contact/Extension: 
Nature of Work: 

New Equipment
New Service  
Upgrade Equipment 
Lost/Stolen  

Reassignment 
Accessories 
MIFI/Mobile Hotspot 

Brief Description of Service: 

Department Head Signature: Date: 

Vice President Signature: Date: 

Budget Code:  

Equipment to be ordered: 

SECTION 2 

Telecommunications Office Only: 

Received by/Date: TSR Number: 
Estimated Cost: Due Date: 
BAC Number:  Technician: 
Date Completed: 
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