RPT325 is to be used for
BUDGET to ACTUALS by MONTH

. W Home - Workday x o
Click on Menu
—-> (&) 23  myworkday.com/marylandconnect/d/hom
a8 @ MNewTab { Home | Bowie State gy Home - Workday
>
Then click on Menu Shortcuts
USM Budget £ Home
Reportin
€po 8 Organization ~
Dashboard
Jobs Hub
2 Personal ~
Learning
Time
Absence
If you don’t see Strategy ~
this, please Adaptive Planning
contact IT Team ~
SerVice DeSk - Time and Absence
Helpdesk@bowie More "
w UsSM Budget Reporting Dashboard
[ | Saved
< External Links ~


mailto:Helpdesk@bowiestate.edu
mailto:Helpdesk@bowiestate.edu

Click on RPT325

< USM Budget Reporting Dashboard

Delivered and Custom Reports built for the USM MarylandConnect project for Budget Management

Budget Reports

(& Custom Budget Reporting
RPT325 BUD Budget to Actuals - Monthly Breakout Rellup
RPT361 BUD Variance / Unrestricted Funds All

RPT362 BUD Budget to Actuals Current and Prior Year

Maore (9)

Step 1: Click on Company

RPT325 BUD Budget to Actuals - Monthly Breakout Rollup

Company * | Search =
o Company p
Organization *
Company Hierarchy >
Plan Structure * | Companies or Company Hierarchies 3
by Hierarchy

[ ]



Step 2: Click on BSU

RPT325 BUD Budget to Actuals - Monthly Breakout Rollup

Company *

Search

Organization *

Plan Structure

& Company

. UM232 Bowie State University

(BSU)

"y UM26 Frostburg State University

M pemmaan

QD

Step 3: Click on Organization and scroll to USource

RPT325 BUD Budget to Actuals - Monthly Breakout Rollup

Company

Organization

Plan Structure

Plan Name

Period

Ledger Account/Summary

Worktags

Book

* UM23 Bowie State

Filter Name

Manage Filters

1 Saved Filters

University (BSU) G
* Search =
Gifts > A
*
Gift Hierarchy >
All Active Grants >
*
Grant Hierarchy >
* Location Hierarchy >
Projects >
Project Hierarchy >
Region >
Region Hierarchy >
MNACUBO Function Code >
Institution Specific Worktags >
| Assignee >
| Detail Code >

4

»




Step 4: Click on USource Hierarchy and Departments

you have access to.

RPT325 BUD Budget to Actuals - Monthly Breakout Rollup

Company

Organization

Plan Structure

Plan Name

Period

UM23 Bowie State
University (BSU)

USource Hierarchy:
X USHO00001 All USM
USources

Search

& USource Hierarchy

USource Hierarchy: USHO00001

All USM USources

Note: Your
USource
will look
different.

Use the

USources
you have
access to.




Step 5: Click on Plan Structure and All Institutions
Child Plan Structure

RPT325 BUD Budget to Actuals - Monthly Breakout Rollup

Company * UM23 Bowie State D)
University (BSU)

Organization * USource Hierarchy:
X USHO000001 All USM D)
USources

Plan Structure - All Institutions Child Plan D
Structure

Step 6: Click on Plan Name and Select FY26

RPT325 BUD Budget to Actuals - Monthly Breakout Rollup

Company * [ Uh‘!23 B.owie State D) =
University (BSU)
Organization * USource Hierarchy: =
* USH000001 All USM )
USources
Plan Structure * All Institutions Child Plan =
b3 =
Structure G
Plan Name * | [Eearch =

[ ] um23 BSU FY25 Budget
Period *

[ ] um23 BSU FY25 Budget_v2

Ledger Acccun‘t}'Summaw I:I UM23 BSU FY26 Budget




Step 7: Click on Period, Select Current, and then the
most Recent Month

F
RPT325 BUD Budget to Actuals - Monthly Breakout Rollup X
a
Company * UM23 Bowie State =
. University (BSU) QD)
Organization * USource Hierarchy: =
* USHO00001 All USM (D]
USources
Plan Structure * All Institutions Child Plan =
. Structure D)
Plan Name % | x UMZ23 BSU FY26 Budget [A =
Period % | Search =
Current and Prior Periods >
Ledger Account/Summary
Last Closed Period »
Worktags Fiscal Period ?
Company * UM23 Bowie State &) =
University (BSU)
Organization * USource Hierarchy: =
® USHO00001 All USM @
USources
Plan Structure *| & Current and Prior Periods
@ FY26-Jul
Plan Name * [
() FY25-Jun
Period * | Search =
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