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Mid-Term Grades

To enter Mid-Term Grades, navigate to:

Home > Self Service > Faculty Center

€ Faculty Center - Windows Internet Explorer
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> Self Service [ faculty center W class search ][ browse catalog ]
P Time Reporting
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— View My Advisees
- Class Search
e Course
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[ Records and View My Advisees
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E‘,’;v:;'f,'nsi:,g Tools Fall 2009 | Bowie State University _ changeterm |
> PeopleTools
[~ My Personalizations
Select display option: ® Show All Classes © Show Enrolled Classes Only
it e

My Teaching Schedule > Fall 2009 > Bowie State University

Class Class Title Enrolled Days & Times Room Class Dates

FH DO 412- Therapy With 25 Tu 4:55PM - 7:25PM Center for  Aug 31, 2003-
1 Children Adol Learning &  Dec 23, 2009
(1624) (Lecture) Tech-134

View Weekly Tesching Schedule Go to top

My Exam Schedule > Fall 2009 > Bowie State University

You have no final exams scheduled at this time.

Go to top

Faculty Center Class Search Brovse Catslog

i) @ mtermet H100% v
e C(lick the & icon next to the course you wish to enter Mid-Term Grades for.
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Mid-Term Grades (cont’d)
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e The Grade Roster Type should be set to “Mid-Term Grade.”

e Use the Roster Grade drop down menus to enter the appropriate Mid-Term Grade for each
student. (To enter the same Mid-Term Grade for all students in the class, select the grade from
the above the roster, then click the == 2dd this grade ta all students | button.)

e After all Mid-Term Grades have been entered, change the Approval Status to “Ready for
Review.”

e Recheck your data entry.

e After all Mid-Term Grades have been reviewed for accuracy, change the Approval Status to
“Approved.”

. SAVE | .
e C(Click the button to save the Mid-Term Grades. Please remember to save your
grades before exiting!
MOTIFY SELECTED STUDENTS | .
e The button sends an email to the selected students.
NOTIFY ALL STUDEMTS | . .
e The button sends an email to all students in the class.
PRINTER FRIENDLY WERSION | . .
e The button opens a printer friendly grade roster.
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Final Grades for Graduating Students

To enter Final Grades for Graduating Students, navigate to:

Home > Self Service > Faculty Center

€ Faculty Center - Windows Internet Explorer
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My Teaching Schedule > Fall 2009 > Bowie State University

Class Class Title Enrolled Days & Times Room

Class Dates

PEDO 412- Therapy With 25 Tu 4:55PM - 7:25PM Center for  Aug 31, 2003-
101 Children Adol Learning &  Dec 23, 2009
(1624) (Lecture) Tech-134
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My Exam Schedule > Fall 2009 > Bowie State University

You have no final exams scheduled at this time.

Go to top

Faculty Center Class Search Brovse Catslog
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e C(lick the & icon next to the course you wish to enter Final grades for.
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Final Grades for Graduating Students (cont’d)
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e The Grade Roster Type should be set to “Final Grade.”

e Use the Roster Grade drop down menus to enter the appropriate Final Grade for each
graduating student.

e Recheck your data entry.

e After Final Grades have been entered for all graduating students and reviewed for accuracy,
make sure the Approval Status is set to “Not Reviewed.”

e C(lick the il button to save the Final Grades for graduating students. Please remember
to save your grades before exiting!

MOTIFY SELECTED STUDENTS .
e The | button sends an email to the selected students.
NOTIFY ALL STUDENTS . .
e The | button sends an email to all students in the class.
PRINTER FRIEMDLY WVERSION . .
e The | button opens a printer friendly grade roster.
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Final Grades for Non-Graduating Students

To enter Final Grades for Non-Graduating Students, navigate to:

Home > Self Service > Faculty Center

€ Faculty Center - Windows Internet Explorer
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You have no final exams scheduled at this time.
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Final Grades for Non-Graduating Students (cont’d)
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e The Grade Roster Type should be set to “Final Grade.”
e Use the Roster Grade drop down menus to enter the appropriate Final Grade for each student.

(To enter the same Final Grade for all students in the class, select the grade from the

above the roster, then click the ._=-2dd this grade to all students | button.)

e After all Final Grades have been entered, change the Approval Status to “Ready for Review.”

e Recheck your data entry.

e After all Final Grades have been reviewed for accuracy, change the Approval Status to
“Approved.”

e C(lick the il button to save the Final Grades. Please remember to save your grades
before exiting!

MOTIFY SELECTED STUDENTS .
| button sends an email to the selected students.

NOTIFY ALL STUDENTS

e The

| button sends an email to all students in the class.
PRINTER FRIEMDLY VERSION

e The

e The | button opens a printer friendly grade roster.
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