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ACCESSING THE SYSTEM 
 
 
Overview     
  

This chapter shows you how to access the PeopleSoft Financial System.  
PeopleSoft is a browser-based application and is accessed via a URL. You will 
sign in with a unique User ID and Password which determines the menu items and 
pages you will be able to access.  
 

 
Objectives 

By the end of this chapter, you will be able to: 

 

• Understand Requester/Approver Roles. 

• Successfully access the PeopleSoft Financial System. 
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AUTHORIZED ACCESS 
 

Each person authorized to access this system is assigned one of the following 
roles: 

 
Authorized Requester  Each department has designated 

employees to be Authorized 
Requesters.  Requesters receive 
and enter orders from 
department members 
(originators) who are in need of 
products and/or services from 
approved vendors. 

  
Authorized Approver  Authorized Approvers are 

employees who are responsible 
for approving or denying 
requisition requests.  They can 
also receive and enter orders 
from department members 
(originators) who are in need of 
products and/or services from 
approved vendors. 
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